PortalProdigy User Guide & Administration Manual — Collection Manager

Collection Manager:

Use to create a collection of components that angayied either in the Header, Footer, Side
Bar, or Main Content (Body) section of a page. You mhayk of components as “gadgets” or
“widgets”.

Components are pre-defined objects for creating specpistpf “widgets” such as a currency
selector, product promotion, or MP3 player. Once a calledias been created it may be applied
to one or more pages.

Each collection is page section specific. Thus a Batecollection can only be used in a Side
Bar; a Main Content collection can only be used ina@nMContent section; and so forth. The
Collection Manager page heading always includes the setfim) e.g. “Side Bar Collection
Manager”, “Main Content Collection Manager”, and sdt.

Collection Details section:

|| Coftection Details

Frimary Clene

Style 24d v

Name: use to enter a name for the collection. The nadevused to identify the
collection in Page Manager.

Page Style:use to view Components Styles for a different PageS{y##mplates). By
default it lists the selected Page Style. In mostsgsu do not want to change this
because Component Styles are part of a Page Stylethedaget which assures that the
Component Styles will fit the Page Style. This opi®provided so advanced users and
web developers can view and copy Component Styles frbar 8age Styles (templates)
in order to create new ones for the selected Page (&yhplate).

Clone

- use this option to create a copy of the collectibg. you may want to copy a
collection and modify it to create a new collectfonuse during a holiday season. You
may create as many collections as you want.
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Configuration section:
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In the configuration section select a component fromilable Components by clicking on it.
Upon selection choices for the component will beetisin Available Styles and Available
Record Sets. Select a Style from Available Stylessahect a Record Set from Available Record
Sets, then click the right arrow key to add your seladtioSelected Components.

= Available Components:use to select a component. Components are selectet@ne a
time. Click on a component to select it. Once setedtee next step is to select a Style
from Available Styles. See the “List of Componen&tt®n further down in this chapter
for a list of the available components and a brie€deson of each one.

= Available Styles:use to select a Style for the selected componentyla Bwust be
selected before you can continue. Some components magavea style defined for the
Page Style (template) that you have selected. Incasdy a custom style can be created.
Creating custom styles is an advanced topic that regdifé/IL programming skills.

= Available Record Set:use to select a Record Set (data) for the selectedarzent.
When the word “Automated” is displayed, it means theéesgsvill automatically select
the record set based on criteria that is built intcsgfseem. If “Automated” is not
displayed, it means you must select a Record Seydlahave created. Each component
that requires you to create a record set offers daoareating them. E.g. Menu Builder
is used to build record sets for Menu components. Setidteof Components’ section
further down in this chapter, for a list of componentsthed associated tools.

= Selected Components displays the components that have been added to thetioile
Note that a few of the component names are abbreviatbe Selected Components
section to save space. Along with each component nameglected style and selected
record set is displayed.
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=

. - use to add the combination of a selected comporigiat, and record set to
Selected Components (the collection). Note that yostiirst select (highlight) a
component, style, and record set then click this but@ud to the collection.

. — - use to deselect a selected component from the coltecHighlight a selected
component then click this button to remove it from tblection.

. t - use to move a selected component up in the order displayighlight a selected
component and click this button to move it up. Headers aateFotypically use fixed
positioning for components, thus the order of the componetie Selected
Components will not change the actual order displayelgeiiieader or Footer. Also
note that each component type should only be used ohees & one exception, Menu
components. Some Headers and Footers contain morerthanenu (or menu bar). Thus
you will need to add a menu component for each menu. T™es of the menu
components will determine which location the menu appbe

. ‘ - use to move a selected component down in the ordeayspl Highlight a
selected component and click this button to move it down.

= %% (jocated underneath Available Styles column) - usedpi®n to add a new Style

for the selected Component. In Available Components igighthe Component type
that you want to add a new style for and click the Add KHetton. Style Manager will
open in add new mode. See the “Utilities” chapter ofteinistration Manual for
instructions how to use Style Manager.

= 5% (located underneath Available Styles column) - useoihion to edit the selected
Style. In Available Components highlight the ComponedykeShat you want to edit
then click the Edit button. Style Manager will opendid anew mode. See the “Utilities”
chapter of the Administration Manual for instructiomsvto use Style Manager. Note
that you cannot edit the standard styles that are inclwdbdPortalProdigy, but you can
clone them and edit the clone. The edit option eidplay the standard style but it won't
all you to save it using the Save button; instead click 8ayassign a new name then
save. You can now edit the clone.

= P (located underneath Available Styles column) — use fiiisto delete the

selected Style. In Available Components highlight the gmment Style that you want to
delete then click the Delete button.

" #%% " (located underneath Available Record Sets column) thiseption to create a

new Record Set for the selected Component. In Avail&@bimponents highlight the
component that you want to add a record set to andtbicAdd button. The applicable
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management tool will open in add new mode. Note that hobalponents support
opening of their applicable management tool directly ff@atlection Manager. In such
cases you will need to refer to the Administration Mgror instructions how to access
the feature(s) required to add the record sets.

= % (located underneath Available Record Sets column) thiseption to edit the
selected Record Set. In Available Components highifghtomponent then highlight
the record set that you want to edit and click the Hdioln. The applicable management
tool will open in edit mode. Note that not all composesupport opening of their
applicable management tool directly from Collection &ger. In such cases you will
need to refer to the Administration Manual for instrutsidiow to access the feature(s)
required to edit the record sets.

Option Buttons:

Save Saves the collection.

Print Prints the page to the user’s local printer.

Delete Deletes the collection.
Cancel Closes the page without saving the collection.

Cloze Closes the page and prompts to save the collection.

List of Available Components (aka “Gadgets” or “Widgets”):

= Ad Server— advertisements and other types of banners are dynantsglgyed based on a
schedule that you define. Record Sets are built using Addui

e N Humptyl
o A @

[ HumptyDumptyBanner(480x80).jpg ]

= Artist Search — list box feature to select Artists (or other Vendpes). It takes the user to
the Artist’'s (Vendor’s) page within your website. Thistéea works in conjunction with the
Artist/Vendor feature. The Artist/Vendor feature ipa@alized feature that allows vendors
to register themselves on your website; submit their ptedac sale; and upon approval
makes their products available for purchase in your prodtialog. Record Set is automated.
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M
| - artist by name - - |

i——————— )

= Comparable Products— table comparing your products to competitors’ productser©ff
same options as Products Mini Browsers. Record Setsidreising ltem Management.

Chart below shows examples of cost on popular Orthopedic Surgical Instruments. Contact
Millennium for prices on instruments needed for your facility.

Zimmer 2977-01 0-46250 Chandler Elevator 7 1/2™" $0.00 Get a Quote
Zimmer 3410 0-47366 Stille-Liston Fcps 10 1/2"" £0.00 Get a Quote

str

*The above referenced company names are registered trademarks of the respective owners of the companies.
Millennium Surgical Corp. and SURGICALNET.COM are not affiliated with the above companies. Millennium Surgical does
not buy or distribute products from the above companies.

= Currency — currency selector tool that allows customers to sé&lect a list of available
currency types. It automatically converts all pricingtlo& website to the selected currency.
Currencies and Exchange Rates are managed using the CoMatnzgement tool. Record
Set is automated.

US Dollars v

<

= Custom- custom mini browsers allow you to create your ownozustomponents using
HTML. They may include Java Script, Style Sheets (CB%ges, videos, and any other
resource supported by HTML. Custom Mini Browsers are adddddited using Style
Manager which can be accessed from Collection Man&g®ord Set is automated.
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Nikon
Canon
OLYMPUS
Kodak

Or a picture with an image map with links to different pages

2.5%, 230K pixel, 170° wide viewing angle LCD screen

8.2 Megapixel APS-C size CMOS sensor
5 fps and 30 large JPEG frame burst

: New EOS 30D Features
Sale Price
Soft-touch shutter release button
~ $889 Faster startup and wake from sleep times
: 100,000 shot shutter cycle —>»

You Save F , T B i T
| _,,_Ej_wjﬁ Price Cameras

$611 Great prices on top brand Cameras
- . View all offers. Limited stock available. -:;)

Or a You Tube Video embedded in your website:

MILLENNIUM
SUtGiCalL CORe

N\

P il 0:00/000 @

= Document— HTML document that can be inserted as a seatimnather documents. This
component is designed specifically for use in Documeltie@®ns. Record sets are built
using Document Management. Document record-sets atedrthe same as any other
HTML document. The only difference can be used to ersmisable sections for documents.
Document components are HTML documents.
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= Document Search- search tool that allows users to search the docurbearyl It matches
the word or phrase entered with document keywords and dssfplaymatches on a result set
page. Record Set is automated.

Photography Tips and Article «

I |

-

= Documents List— list of document titles as links to view the documentsunents are
created using Document Management and specified for ioolirsthe Document List by
setting the option Include Link on Home Page to “YediisToption is located in the
Document Mini Browser section in Document Managemi@atord Set is automated.

Creating a Roadmap for
Success: The Need for a
Quality Rating and
Improvement System in New
Jersey

Help spread the word about NJ
FamilyCare Express Lane
Application for child health
insurance.

Newark Summer Program
2010 Directory

Understanding the
Cpportunities and Potential
Pitfalls of Fostering
Connections

Report on Survey of Youth
Aging Out of Foster Care
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= Event - lists the five most current events. Each eventisiteelink to open the Event Detall
page. It also includes a link to view all events. Everesceeated using Event Management.
Record Set is automated.

Events In Hudson County
05/31/2010 Spoken Word Series (Hoboken)
05/31/2010 Cancer Care for Kids

You Can Make a Difference! Be a
Foster Parent

West New York Calendar of
Events

05/31/2010 Hoboken website
05/31/2010 Urban League of Hudson County

American Red Cross Youth
Volunteers Club

05/31/2010

05/31/2010

05/31/2010

More Events...

= Exchange- search tool that allows users to search an Exchacpeas “Jobs”, “Classified
Ads”, etc. Exchanges are created using Exchange ManageRexord Set is automated.

Quickly search and apply for your dream engineering position!

Keywords Location

View Jobs &

= Footer Menu Bar — displays a menu as a bar across the footer. Menusahage both
Topics and Items. Topics can be displayed as linksemt iesdisplay lists of items. Record
Sets are created using Menu Builder. Menus can take foang including simple menu
bars, menu bars with drop down menus, etc.

About Us Privacy Policy Terms Become a Reseller Contact Us

= Greeting — greeting message. Provides a quick and easy method oigptacitent on your
home page. The greeting is created in Home Page Mamfsepard Set is automated.
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LA Rage Basketball cicomes you to

our website. The 2009 season has ended and we are
looking forward to the 2010 season. LA Rage's
mission is to create the best atmosphere for young
men to be the best on and off the court.

Greeting Image & Title — greeting message with picture and picture title. Preadguick
and easy method of placing content on your home pagegrékéng, image, and title are
created in Home Page Manager. Record Set is automated.

Welcome to ACNJ's kidlaw.org
website!

ACNJ's Children’s Legal Resource Center is New
Jersey's foremost information source on children and
the law. Community service providers, attorneys, court
staff and volunteers, educators, parents and
caregivers, children, researchers, and general public,
have depended on the Children’'s Legal Resource
Center since 1993 for assistance, training and legal
publications relating to the rights and care of New
Jersey's children.

A library of our publications, fact sheets, research
results, training manuals and other resources is
available to everyone free of charge. Simply click on
Search Resources to use our instant access database or feel free to browse resources by category and take a
leisurely stroll through our archives.

Header Menu Bar— displays a menu as a bar across the header. Mayisciude both
Topics and Items. Topics can be displayed as linksemt tesdisplay lists of items. Record
Sets are created using Menu Builder. Menus can take foamg including simple menu
bars, menu bars with drop down menus, etc.

Overview Quick Tour Contact Us

My Home Page I Support Center | Logout

List — displays a list of topics and items as links (forgnedmed Structured Mini Browser).
Lists may include descriptive text and picture for eaeimitRecord Sets are created using
List Builder.
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Featured Customer Sites
North America's Job Bank

Los Angeles Rage Basketball Team
Hudson Service Network

Kidlaw

Millennium Surgical

New lersey State Child Placement

See More *

= Login — login form with login email and password input fieldso includes option to
retrieve password. When user is logged in, it displaysleowe message with the user’s
name. Record Set is automated.

Email Address:
L

Password:

I

Forgot your password?

o

= Menu - displays a menu. Menus may include both Topics andltdmpics can be
displayed as links or just used as headings for categonzaititems. Record Sets are
created using Menu Builder.

» Discussions
* Events

** News
» Resources

Account

*» SignUp
> Logout

* Administration
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= MP3 PLAYER — MP3 Player that plays a pre-defined playlist or itlmawconfigured to
allow users to create their own playlists and for vesitioicreate playlists to play on their
Artist/Vendor page. Record sets (predefined playlists) raged using Play List Builder.

. All Roads Lead To Hi

. I Can't Make Up My

. Good Friends Foreve

. It's Such A Beautiful

. The Seeds In The St u

streaming: 02:43:52

current position: 00:01:62

= News- lists the five most current news articles. Eachsnasticle title is a link to open the
News article page. It also includes a link to view all s@wticles. Articles are created using
News Management. Record Set is automated.

04/09/2010 CPAC Election Notice - Executive Board Members
Needed!

= Product Categories— displays your product catalog categories as an expanaabél
structure. When the user clicks on a category it rtsehe page, displaying it in the body
(main content) section. If the selected categoryasns sub-categories it expands the node
in the component to display them. Users navigate youwtystacatalog expanding and
collapsing the nodes in the component. Record Setasnaiikd.
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Accessories

Clearance
Digital Camcorders
Digital Cameras %
Canon »»
Kodak
Nikon
Olympus
Panasonic

Hot Deals

= Product Search— search tool that allows customers to search for pteduicprovides a list
box of Product Detail Categories that customer maytseldilter the search. Product Detalil
Categories are defined using an option in Product and Invergatyife Management. For
configuration instructions see the chapter titled “ItemedBct Catalog Feature in Detail” in
the Administrator Manual. Record Set is automated.

What are you shopping for? Digital Camera <l = @

= Products— displays products along with options to view additionarm&tion and add to
cart. Record Sets are created as a two step procesdirstistep is to go to Product &
Inventory Features Management, select Product MB RecoscaBétcreate a record for each
set that you intend to use. The second step is tonassigs to the Product MB Record Sets
using the Include in MB option in Item Management.
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- Featured Products

Canon EOS 350D

Eight megapixel CMOS
sensor (not same as EOS
20D)

Second generation CMOS
(same generation as rest of
current range)

DIGIC II image processor
(better image quality, faster
processing, less power
consumption)

Our Price: $699.00

Canon PowerShot
SD1200 1S

10.0 million effective pixels
35 MP/cm? pixel density
35 mm - 105 mm (3x)
zoom lens

Qur Price: $§165.92

Canon PowerShot
SD12001S

Canon PowerShot
SD1200IS 10 MP Digital
Camera with 3x Optical
Image Stabilized Zoom and
2.5-inch LCD (Pink)

Our Price: $199.99

PortalProdigy User Guide & Administration Manual — Collection Manager

Canon PowerShot SX1
IS

- 10.0 Megapixel, 1/2.3-inch
type CMOS sensor

- 5.0-100.0mm f/2.8-5.7
(35mm film equivalent: 28-
560mm)

- 2.8-inch TFT color LCD
widescreen with wide
viewing angle

Our Price: $499.00

Quick Jump — list box menu. Inserts a single list box with clegithat are links. Record Sets
are created using Menu Builder.

Navigate To:

Request— user input form. Request MBs can be used to captureudtaegister new users.
Record Sets are created using Request Type Management.
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How can
we help |

you?

Ask us 3 question, request 2
quote, or have one of our
product consultants call you.

Your Question:

=

Your Email Address:

Your Name:

Your Phone Number:

= Search By Data Type- specialized search tool for searching predefined data tyyss’s
select a data type from a list box, enter a word oagghto search for, then click a submit
button. Record Set is automated. Please contaot aslditional information.

= Shopping Cart — displays the quantity of items in the customer’s. ¢adan also be
configured to display the total value of the items in . dRecord Set is automated.

Cart §E (1)

= Site Search— search tool that allows users to search for infaomatn your website. You
can configure the Site Search to include discussionsnues, events, exchanges, news,
and products. Each feature has an Include in Search apitsrFeatures Management page.
When enabled, the feature will be included in Site Se&ktten disabled, the feature will be
excluded. Record Set is automated.
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Search... @

= Slide Show- inserts a slide show for a collection of pictuiebas the option to display
each picture’s file name without the file name extambelow each slide as the slide is
displayed. Slide shows are created using Style Managen fhe PortalProdigy website
search for “Slide Show MB style” to find the downloadypdo download a sample style.
Record Set is automated.

— W
Y=

e .,

l_Ci
~ / \;.—-

CERVICAL SPINE INSTRUMENTS

w'-_u

= Sub-Categories Search product catalog selector tool that lists sub-categaséisks.
Record Sets are the categories in first level of ywaduct catalog.

= Survey - survey form for embedding mini surveys on a page. Ressis are created using
Survey Management.

If price was not a consideration
which brand would you
purchase?

Canon

Nikon

-
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=  Welcome- displays welcome message to the logged in user. R8ebislautomated. Can
be configured to include any of the following: salutatiorstfhame, nick name, and last
name.

Hi Mr. Brock Miller, welcome to our site
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