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1.1 Introduction

Provides a publishing facility which fosters the regular publication of newsletters, releases, briefs,
reviews, etc. with consistent format from issue to issue. An unlimited number of custom Publication
Templates may be created ahead of publication for printed format, HTML format and email text
format publications. Multiple content and editorial contributors can participate simultaneously
adding and updating content at their convenience until date of publication. Publications can be
automatically broadcast to specified individuals, contact types or interest groups via email. Print
format Publications can be merged with name and address data from the Contact Database for
specified individuals, contact types or interest groups and printed on any remote users printer or
saved to a digital file and brought to a digital printing service such as Staples, Sir Speedy, Kinkos,
etc. for printing. Past publications may be displayed online in public or private archives based on
type and topic.

Publications Manager feature benefits include:
= Supports an unlimited number of user defined publication templates
= Email publications can be Text or HTML format.

= System generates printable versions formatted for two sided 8.5” X 11” or 11” X 17" paper
sheets.

= Automatically creates publication archives separated by user defined type and sub-sorted by
date.

= Archives as well as individual publications can be set to public or private.

= Multiple content and editorial contributors may participate simultaneously, adding and
updating content at their convenience until date of publication.

= Publications are created, updated and managed remotely from any web browser.

= Automatically broadcasts publications to specified individuals, contact types or interest
groups via email.

= Merges printed publications with name and address data from the Contact Database for
custom mailings.

= HTML and Print Format templates include customizable color scheme setup, .gif or .jpg
graphic header capability, side bars, automated contents creator, feature formatter, and
advertisement form.

= Auto formats multiple columns.
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Some of the components, fields and settings of the Orders feature, discussed in detail in this chapter,
are:

Newsletter Types Newsletter Issue Management
Add Icon Choose Recipients

Browse Icon View Recipients

Newsletter Type Revise

Management Preview

Newsletter Name Field Send

Newsletter Template Newsletter Color Scheme
Date Range of Volume Field Components

Starting Volume Number Backround

Field Font

Starting Issue Number Field
Sender’s Email Field
Header

Title Image Field
Text-Only Electronic
Delivery Template
HTML Electronic Delivery
Template

HTML Printed Template
Newsletter Issue Selection
Newsletter Issue Name
Increase Volume #

Date Text

Newsletter Issue
Components

Features

Sidebars
Advertisements

Issue Components
Management

Heading Bar Title
Headline

Sub Headline

Sort Order

Author

In This Issue Text
Choose Content From
Content Field

Feature Resource URL
Text to Display for URL
Feature Image
BreakoutBoxContent

Advertisement: None, Image
and Text

Advertisement Headline
Advertisement Image
Advertisement Content
Advertisement Contact Info
Advertisement URL

Text to Display for URL
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1.2 The Visitor Experience

The following sections describe the Publications visitor experience.

1.2.1 Overview

Presently newsletters are delivered via electronic mail or printed postal mail. Recipients can receive
text or HTML formatted email. Or, the system generates printable versions formatted for two sided
8.5” X 11” or 11” X 17” paper sheets.

An automatic newsletter Archive is in development. Once implemented, visitors will click on a
menu link such as Newsletter Archive. A page opens with choices based on Newsletter Types
created by Administration.

Example:
Newsletter Types

Click on any of the newsletter types below to view specific issues

Weekly Member Text Email

Weekly Executive Board Text Email

Monthly Member Emailed HTML

Quarterly Printed and Mailed

Quarterly Board of Directors Newsletter

Annual Printed and Mailed

Annual Emailed HTML

Visitor clicks on Newsletter Type and list of newsletters is displayed.
Example:
Newsletter Issue Selections
Type = Monthly Member Emailed HTML

Click on any of the newsletters below to view it in your browser

January 2003
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February 2003

March 2003

When visitor clicks on an issue, it will be displayed in the browser.

1.2.2 Sample Email Text Newsletter

Weekly Art News from Deme Organizion
July Week 1 - Volune |, [ssue Luly 1, 20603
Visit Our Web Sibe

h: I:.:I.Il.n'\.l.

IM THIS IS5LUE

1. Art Prices Tumble according o Banmon's
2. Legal Experts Pane] For Ant Retilers
3. Buropoan Renaissance Scul prures

The Ant Warld

At Prices Turnble

According o Barron's prices on collectable artare dowsn 3004

By Maxamllian Maitisse

According o Barron's prices on collectable art are down 30%, Blah blah blah blah. Blah blah blah blah. Blah blah
hlah blah. Blih Blah klah Blah. Blah Blah blah blah,

Blah blah hlah blah. Blah hlah blah blah. Blah blah Blah Blsh. Blah Blah Blsh blah, Blah blsh blah blah. Blih hlah
hlah blah. Blah blah blah blah. Blah Blah Blah blah.

Blah blah blah blah. Blsh hlah klah blah. Blah blah blah blsh. Blah blah blah blah, Blah blsh blah blah. Blah blab
hlah blah. Blih blah blah blah. Blah blah Blah blah. Blah blsh blah blah. Blih blah blah Blah. Blah blab Blah blih,
Blah hlah hlah blsh. Blah blah klah Hah.

I p— e

Visit Barons for more onfo

Education

Legal Experts Pane] for Ant Romilors

Demo Organization Presenis Legal Experts Panel for Art Reileors

NP0 Demo Onganization Presents Legal Experis Pane] For An Retilers

At the Filion Phuladelphia Avrport 45306 1sland Ave Plaladelphia PA (215) 365-4150

Blah blah blah. Blah klih blah blah blah. Blah blah Blah. Blah blah Blah Blah blah, Blah blsh Blah. Blah Blah blab
hlah blah. Blah blah blah. Blah blah blah Blah blah.

Blah blah blah. Blah blsh blah klah blah. Blah blah blah. Blah blah blah blah blah, Blah blsh blah. Blah Blah blab
hlah blah. Blah blah blah. Blah hlah blah kblsh blah. Blah klah blsh, Blah Blah Blah blah blah, Blsh blah blab, Blih
hlah blah blah blih.

Blah blah blah. Blah blsh blah klah blah. Blah blah blah. Blah blah blah blah blah, Blah blsh blah. Blah Blah blab
hlah blah. Blah blah blah. Blah blah blah kblsh Blah. Blah klah blsh, Blah Blah Blah blah blah, Blsh blah blab, Blih
hlah blah blah blsh. Blah blah blah. Blah blsh blah blah blah.

Blah blah blah. Blah blsh hlah klah blsh, Blah blah blah. Blah blah blsh blah hlahb,

Blah hlah blah. Blah blsh blah blah blah. Blah blah blah. Blah blah Blah blah blah, Blah blsh Blah. Blah Blah blab
hlah blah. Blah blah blah. Blah blah blah blsh blah. Blah blah blah. Blsh blah blah blahb blah.

Blah blah blah. Blah Elih blah blah blah. Blah blah Blah. Blah blah Blah Blah blah, Blah Blsh Blah. Blah Blah blab

hlah blah. Blah blah blah. Blah hlah blah blsh blah. Blah klah blsh, Blah blah Blah blah blah. Blsh blah blah. Blih
hlah blah blah blih,

Page 5 of 33



Publications Manager Feature in Detail

Sumrar WL - Welane 1, bas 1 Juky 2003

WIEIL Cur Web Site smiasddemaeite

Big Deals

Pioasso Napkin
Fefcfas 52 miiion
Foard i anck sk, ac
mchof Wary s o oo w

colh winaor] ppkn i DNOWS
(st Jacavits Center Announces Scul pture Show
D Ewcpean Revaismance scalplarss sl amive in July.
Demo §idebar Haagin By Big Shevs
This charma radra ks s condend
ala cankai Public Hahlars Sl Sk, B 1 Farm maapca
anky. woulphes ol e in Inky sl b bnhbsh Hehblak kiahhish Rish
bish kshhink bish Rish bbbk bish ieh
Hiew Mambsrs Hishblak bish kahibiak. Bsh bsh bbbk bsh G lsh blab bish bsh kb
Hishhink bish hishibink. Fish bish kshbiak bish 0 ish bia b bish bish ieh
TIJI'I)‘EIJ.DF-‘I.HIJ Hishbiak bish kishbink
Wre Joeysgfia lisarl Alhbiak bsh bishblah. Pish beh bishbiak beb fish bl b bish bsh ieh
el ol meed i bl e b Hishhink bish hishibink. Fish bish kshbiak bish 0 sh bia b bish bish ieh
I:zllubnlql.nm Hishhink bish hishibink. Fish bish kshbiak bish 0 ish bia b bish bish ieh
sule o B E e lnh bk bish bbbk, Fish blshbab bish bish 1] s bk bish bishbish
abiiyk lam pr hanssm i bish blahiblab bish ish bahblab bsh bish
el baen b Fiah bish kishbiak bish [ish bishbink bish kb

cortaries Vol To s furcpemn Bakibd Fiah bish kishbiak bish [Rish bishbink bish kb
Wakars 1y, Hiak bish blahibab bish sh blahbiak bish bish
DomaMd Tamp [k bish kishbia bish s bishibleh bish kb

Fah bish bish biak bish

Faily Smith

Vi Saithin (b Ad Corsr b Hishbish bish kishbiak. Bish bshbiak bish Bsb Qb bia b bish bsbibiab. Pish Bsh b hbish bsh Qishbiak bish
tha Ean lliego Foa. Whe knese bish kinh. flub bish bish kishibiak. Fish bish kiehblah bish Bish bshbiak bish bsh. Aleh bish bish kbbb Beh

e oo erdacsd ariA) : hishbink bish [sh kshhbink bish bish ehbiak bish bishbiak. Pab bish bish bia b bish Rish kishbiak bish
s larm Saly!
Johnny Gonzater T S TE Cenkr

John m e e CEDal " b

L™ med oo st rma nbr
fron Vean, Flords

The Art Warld

Art Prices Tumble
Accarding lo Bamen's prices on colleciable arl s dosn 3%,

CONTINUED

Page 6 of 33



Publications Manager Feature in Detail

By B imilian Bk s

r A i 0%, Bk
thh'hll IH! bahhiak bsh ﬂhhhlbﬁ‘! biah Fak bish
bish bak. Bish bish hish bish

Hinhbish bishbiab. Bish bsh Bahbish Bish kishibish bsh Aleh
bish kishhink Rish bishbiak bish Hehbiak bish ksh GBab bish
bish Wab. Bish B h hish bish

Hinhbish bshbiab. Bish bsh Bahbish Bish bish tHsh. Hnh
bish kishhink Rish kiehbiak bish Qehbiak kinh Fak bish
bish kish fiah bish kiehbiak Fish kishbiak Hishhink bish
bish sk bhbish Bsh Hisbibiab bish bsh Debbab B bk

Al Pl Wi AerdE Weeld Janid

Blography of the Quarter
Stephen Reuning Is a Great Guy
Tau raslly should gai io knoa him

ummg_cncr—mm:-uuum;mmnqumlmm “
Pl b e A renp i apeien e i e E
«Farinar, (120 or Fansdar of nina e som an mna Com 1 s -‘?
Iumuhlnnhllmmlum-,:: n‘::lirud'll:.th
Pk ca rpa s Camps nies e eds Cecre: N o hl I, Han Prafits Crp,
mdiluis Al b Inc F'I‘llIIqh
Alarishia Panonned Inc, miqb—aﬁ,mlmmmnwu

T ymaraan i parca i ki w of Hes Tharmes &, Bden Counal of Boy Sty of Arsrca

+ i 1 B rang s ndvisar b s Hea sk Hapekkan Conrtiss
= St 0 yars o8 lusn g consa kanl la Foran ganps b RE

:l o e Bioswnd of Cassclamal e Vid Allenlc (=
hlﬂ'll.glg T, Db hedd el o Prosca of

+ S 0 yara marvirg e 1 o of Trusbsss of e Voung Erispransuns Cigan csion of s Jeosry
+ s mighioen paars scis publc § paskang

Hasas wrhal s sabsblas kv veriBan sboud Slaphen

HAS Basrd ol [issciors, s orssn, Mgl b Blrer, S, 15

“oar e stk for e NAPS nm;-
ﬂ-mulullm-'-.d" v brinks, amEs A 18 nicdsdonal e mul'm,ngm-n.n
porsoral ba kel n Carfcaban. Vour wheiser voak lar HA'S ard or Carticain

el wan
Eﬂl"nm:li-!:':h“l‘f-hfq.ﬂmh-l-!'-mupllllhﬂmﬂlhhﬂl

Yoy Enlreg O WA Niars Katharna Hosgy, Edacadion Nsadon
“Thark yea scmud iy Bh Awael VED Unrarty n Viardial
Theakistien ol posis kecbeck ek ared g Ak wler e y

Tars Hehamnin his fea e adids, "UpFanDodgay’, o e lagaaes
" Fina ring, ts ol leges trop - oAl 54 desrars e | & bd salig popcon .

The Fuses mbly Slakeal Hra Janey, fom Jaane H. Snih, Assernbhporsn

IIIFE..I'I'lgI ey vl | corsicer e il qusliba al an i ¥ Hi la tha
L doarssnied, el e ok n wall ke af Ha haw sl o
r-|-| higtwal ksl of mingrity F nisg it elate s clhars”

Thes Lanrmirg Arame, Hera YVork, HY for Harrg brser, Baekoeal Proge n isdon
P
Tanr rwla il o handaud s paea Bend. Yo ro sassge e

cigariaed mad reslalal, yo -nd'F-Id | unemlty h\:lrlpll’ln:l Hreaghitess oo, el i an e elge
of w7y cher for e cal of Lhe arerng

Tubass Lrie by, M Driesrs, from Duried 5 Fogle, PRI Cisdarn Essoutns Biecailion Ca el

us Flakicral um et far The: Anl | atiard comr crm: hawdrd s rers Fear
s ban mm-hlllmulhb: u' P

CONTINUED

Page 7 of 33



Publications Manager Feature in Detail

e g e b o e e s
Fas b g Cacharmon Ut nity Callegpla ann T, Kecoale, Prrsidanl

“ - | b bewan la oo b e 0 PG | confess moas A ke bl sveer koo e Bl s e o parscra Bl
wradrformstnes | spokos o bhsresn |t sde e D cprom coeanesd wih niss Voussss kndcl”

Lecrar NElsm Schond of lusnas, Bea York Unien iy, Enieprensa ] Beckasgs Groap, Jaodar Lol Vies
Promaend

"o hures shosm s e sa conss ol sn st of sy, bt s sorpal fekisg

Vs Eniregianaus S adion of Hea York, Joham Giasoh, Chparson

“. -tk g tor g peting in el sk s panad dicassion on Hee ko Wi and Retyn Escelenl Erp oy Yo
cankriadion e el abis, e lencbect | e mcamed on o ik ko ks 1 crorshalrngty praies.

The Vil Homsa Waslirgion DG, Osold H Ranca, Asss bsnd b e Prsda n o Do mtic Polcp

. O bedal of tes Pemident and Vs, Cinlan, | nosl ks o Haeek g

e
Help Wanted - Gallery Sales

P g ) R o1 Ak e # kvt o )i Corisct B W T
e 1k Frairiquar Fees

(B0 5555555

The Bastin Art Catalogys Coste g0 Littk!
For ool peanis m doyg you can b updsled seeddy on e sl rmesieaniop o s e s soddl o o ofke
Mo collaciar saald be sl ot 8 subscr pion la Besl At O balog!

Call Sales and Subscr it ons al {5 0]555 -5555

END

Page 8 of 33



1.2.4

Page 1 Sample 8.5” X 11” or 11” X 17” Paper Sheet Printed Newsletter
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Sample 8.5” X 11" or 11" X 17" Paper Sheet Printed
Newsletter

Big Dea k=
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Blahi blah bioh Blah bioh blah bah bkah Bloh bah
blsh. Blah bish biah bloh blah. Blah blgh bbb Bloh
bdsh béah bah blgh Blah blgh blah. Blshblah blah
bdoh biah

Blahi blah Boi Blah bohi blah bah bkah Bloh bk
bloh. Blah biah biah Blgh blah. Biah bioh bah Bloh
bloh biah blah bloh Blah bloh blah. Elah blah blah
blsh blah. Biah blah blgh Blah biah blah Behblh.
Biahi blah blah Blah bieh biah blah bah

Blahi blah biah Blah bieh blah blah blah Bleh blah
blsh. Blah biah biah Blah blah. Biah blah bhah Blah
bigh biah biah bigh Hah bioh blah. Blah blah bah
blgh blah. Blah blah bigh Bah biah bah behblah.
Blahi biah blsh Blah bioh blah biah biah, Boh blah
bigh. Hlah bkah bigh bish biah.

o

Biahi biah blsh Blah bioh blah biah biah, Boh blah
bigh. Hlah bkah bigh bish biah.

Blahi biah blohi Blah Bohi blah blah ba Bloh bk
bl Blah bish biah Bloh blah. Blah blah e Bloh
blgh biah blah bigh Bah bloh blah. Elah blah bah
bloh blah. Biah blah blgh Blah biah blah Bohblah.

Blahi blah bigh Bah bieh blah biah blah Bleh blah
blsh. Blah biah biah blgh blah. Biah blah bkah Blah
blsh biah blah bigh Bah blehblah. Elahblh bah
blsh blah. Biah blah blah Blah biah blah Behblh.
Blahi blah boh Blah boh biah biah bah

Biahi biah blsh Blah bioh blah biah biah, Boh blah
bioh. Hlah biah biah blgh blah. Biah blah bah, Bleh
bigh biah biah bigh Bah bish blah. Blah blah bah
bigh blah. Blah blah bigh Blah biah bah behblah.
Blahi biah bloh Blah bioh blah biah biah, Boh blah
blsh. Blah bish biah biah blah.
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Page 2 Sample 8.5” X 11” or 11” X 17 Paper Sheet Printed Newsletter

Summer 2003 - Vouma 1, Issue 1 - Page 2

pocording lo Public Adations marager
Ftove Emort , Eurnpsean Ranalssanne
el plures wil amiva i July otthe bish
bch bah. Blah biah biah blah g, Blah
i bl blah Hah. Blah bish e thah
plah.

Eloh blah bish blah bah. Bah biah blah
hinh bich. Hah bkah blah Hah biah Blah
hinh biah blah b Blah bigh biah bah
hinh. Blah biah bkah blah bah. Blah bah
hich béah blah

Eioh blah bigh blah biah. Blah biah blah

bah bish. Blgh blah blsh blah bla h. Blsh

"This Iz going b= ba

u really bl show”,
Donaid Trimp

hiah biah blah. Blah blsh blah blah biah
Eloh blah blah blahibiah.

Eloh blah bish blah bah. Bah biah blah
hinh bich. Hah bkah blah Hah biah Blah
hinh biah blah b Blah bigh biah bah
hinh. Blah biah bkah blah bah. Blah bah
hich béah blah

Elgh blah blgh blah blah. Blah bkah blah
piah biah. Blah biah blah blah bish Blah
inh biah blah bloh Blah Bloh bdshblah

Jacovits Center Announces Sculpture Show

Eurspean Renaissance scu lptures will arrive in July

By Jim Johnson

blah. Blah bish biah blah bloh. Blah Bloh
blzh biah blah.

Biah blah bigh blah bleh Bah bahbah
bish biah

Biah blah bigh blah bleh Bah bahbah
bish biah. Elsh biah blah blah biah, Blah
bish béah bah bioh Blah blohiblah bah
bdmh. Blah bish biah blah Bloh. Blah Bloh
bizh béahblah.

Biah blah blah blah bloh. Blah bdab biah
bigh biah. Elah biah blah bloh bah Blah
blgh biah biah bleh Blahblahblah biah
blzh. Blah bsh biah blah Bloh. Blah Bloh
bdzh blah bah. Bah bgh blah Bah bkh.

Biah blah bigh blah bloh Blah bahbah
bizh biah. Eloh biah blah bloh bkah, Bloh
bloh biah blah bloh Bahblohblah bah
blah. Blah bish biah blah bloh. Blah Bloh
bish biah blah.

Blah blah blgh blah bleh Blah tahbah

bigh biah. Elah biah blah bloh bah Blah
bigh biah biah blgh Blahblahblah biah

blah. Blah biah biah blah bloh. Blah blab
bigh blah biah. Bah bigh blah Blah bkh.
Biahi blah blah blah bloh. Blah bdab biah

blgh biah

Blzh blah bdgh blah boh. Blah bahbah

Publications Manager Feature in Detail

blah blah Blah bigh blah bah blsh Blah
bahblah bich biah. Blah bah biah biah
blah. Biah blah bigh bah blah. Biabibiah
Hahblah blah. Biah blah bkah biah blah
Hioh biah bigh biah bah. Blah bish blah
bah bah

Huh bz bah biah blah. Blah bsh blah
blah bloh Hah bloh bdahblah bsh Blah
Hah bioh bdch biah. Blah bah biah blah
blah. Blah blah Bloh bdah blah. Blahiblah
Hahbloh blah. Biah blah biah blah biah
Hah biah bah bah biah. Blah bish blah
hlah blah
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Page 3 Sample 8.5” X 11” or 11” X 17” Paper Sheet Printed Newsletter

Sum
Tony Sopranc
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wask. Tony's
declorships aro known
workl wida for thelr
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up art tracsuras that
hove Esan missing for
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#iceording to Baron's prices on collectable art are down 20%.

Art Prices Tumble

By Carly Simon

According bo Bamon's prices on collaciable anl e
down 30%. Elah blah biah blah blah. Blahiblah biah
bdah blah. Biah blah bkah blah blah

Biah blah bleh biah blah.
Biah blah blzh biah blah.
Biah blah blzh biah blah.
Bl blah bizh biah Bleh

Bizhi blah boh biah blah.
Bizhi blah blgh biah blah.
Biah blah Boh blah blah.
Bizh blah Boh blah blah.
Biah blah blah blah bah
Biaii blah Bohi biah blah.
Biaii blah Blohi bzl blah.
Biah blah bloh biah blah.
Biah biah blah biah blah

Biah blah blah biah blah.
Biah blah blah biah blah.
Biah blah bleh biah blah.
Biah biah blah blah bah

Biah blah blah bdab blah.
Biahi blah bloh bdah bah.
Biahi blah bloh bdah bah.

Bizh blah bigh bdah bah.
Bizh blah bigh bdab bah.
Blzh blah bdoh bdab bah.
Blzh blah bgh bdah bah.

Bizh blah bdohi ko bah.
Blah blah blohi ko blah.
Biah blah bloh bdan bah.

Biah blah blah bdan blah.
Biah blah blah bdab blah.
Biah blah blah bdah blah.

Biah bla ah biah biah bioh Blah bdab biah blah blah.

Biah blah bigh blah
bigh. Blah blah biah
bigh bkah. Elohi blah
bdshi blah bah. Blah
bdahi blah blah boh
Bz blah bah bleh

Pt Aumerican
Futlery EtI Hokding

It pric against
tha olazsies

bdohi Blah bdohi bkah Bah bloh Bah blohblabbiah
blah

Biah blah bloh biah blah.
Biah blah blah biah blah.
Biah blah blah biah blah.
Biah blah blah biah blah.

Biah blah blzh biah blah.
Biah blah blzh biah blah.
Biah blah blzh biah blah.

Bl blah bizh biah Bleh

Bizhi blah blgh biah blah.
Biah blah Boh blah blah.
Biah blah Boh blah blah.
Biaii blah Bohi biah blah.
Biahi blah Bohi biah blah.

Biah blah bloh biah blah.

Biah blah bloh bdan blah.
Biah blah blah bdan blah.
Biah blah blah bdab blah.
Biah blah blah bdah blah.

Biahi blah bloh bdah bah.
Biahi blah bloh bdah blah.
Biahi blah bloh bdah bah.

Bizh blah bigh bdab bah.
Blzh blah bdoh bdab bah.
Blzh blah bdgh bdah bah.
Bizh blah bdohi ko bah.
Blzh biah biohi bdan bah.

Biah blah bloh bdan bah.

Blah biah
biah bkah
biah. Elah
biah bkah
biah bah.
Blah biah
biah biah
biah. Elah
biah biah
biah biah.
Blah biah

blah blah Jnll Sl weid dsali

biah. Elohi
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July 1,

(L CRr )

bah biah bgh blah. Elah blah blah blah blah. Blah

bah biah bioh bial

Hah bioh bkah blah bloh Blah bloh bhah blah bloh
Hah bish biah blah blah Bah blah blah bah blsh
Hah bish biah blah blah Bah blah blah bah blsh
Hah bish biah blah blah Bah blah blah bah blsh
Hah bish biah biah blah Bah blah blah bah bish

Hah bish biah Hah blah Blah bigh blah bah blsh
Hah bish biah lah blah Blah bieh blah bah blsh
Hah bish biah Hah blah Blah bigh blah bah blsh

Blah bish blah blgh blah

Bah bish biah bah bloh Blah bloh bdah bah bsh
Blah bish biah bah bloh Blah bloh bah blah bsh
Blah bish biah bah bloh Blah bloh bdah blah bsh
Blah bish biah bah bloh Blah bloh bdah blah bsh

Blah bdsh blah bloh blah

Blah bish bkah bah bloh Bah bloh Eah blah Beh
Hah bioh biah biah bloh. Blah bloh blah bah bloh
Hah bioh biah blah bloh. Bah bloh blah bah bloh

Blah blgh blah bloh blah

Hah bish biah blah bieh Bah blah blah blah blsh
Hah bish blah blah bleh Bah blah bhah bah blsh
Bah bish biah bah bloh Blah bloh bdah bah bsh

Blah bish blah blgh blah

Hah bish biah Hah blah Blah bigh blah bah blsh
Hah bish biah lah blah Blah bieh blah bah blsh
Hah bish biah Hah blah Blah bigh blah bah blsh
Hah bish biah lah blah Blah bigh blah bah blsh

Blah bish blah bloh blab

Blah bish biah Hah bloh Bah bloh Edah bah beh

Erd and ard ard.
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Page 4 Sample 8.5” X 11” or 11” X 17 Paper Sheet Printed Newsletter

ongrass kowers art Turding In massiva
alcuts. Blah biah bl blah bah. Blah

oh biah binh. Blah biah biahblkh
hiah. Biah blah bloh biah blah. Biah biah
hiah biah blah. Biah blah biah blah blah
Hloh bkah blah biah blah. Blah bleh biah
hiah bigh Elah biah blah blah blah.

Hloh bkah blah biah blah. Blah bleh bah
hiah bigh Hah bish biah Hahblah Blah
hinh bigh biah biah. Blah bah biah blah
hiah. Biah blah blah biah blah. Biah biah
high bioh biah

Hioh bah biah biah blah. Blah biah blah

Hloh bkah bloh biah blah. Blah Bloh blah
hioh bloh

Hloh bkah blah biah blah. Blah bleh blah
blah biah Hah biah bkah blah bleh Bah
piah biah biah biah. Blah biah blahblh
blah. Biah blah blah bkah blah. Biahbah

510 Horizon Cir
Rohbinsviles, M1
kLA |

Summer 2003 - Vaolume 1, Bsus 1 - Paged
Art Funeing Takes a Hit

Congress lowers art funding in massive budget cuts

PPy Demonstration Orpnniz tion

bish bah blah.

Blahi biah biah biah Bdoh. Eloh Bdah blah
blgh blah. Eloh blah blah bloh blah. Blah
blgh blah blah biah Bloh biah blah bloh
bloh. Blah bloh blah bah bloh Bah bloh
bish blah bleh Bah biah blah Behblh.

Blah blah biah blah bleh. Elah blah blah
blsh blah. Elsh blah blah bleh blah. Blah
bigh blah biah biah Bgh biah bilah blah
bigh Hah bish blah bah bloh. Blah bah
bahi blah biah.

Biahi llah biah binh Bloh. Eleh blah bah
bigh blah. Elah blah bah bloh blah. Blah

Mrs. Stephen Rouning
510 Hongon Cir
Robbimsalle NI

ORE ]
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biah bioh bdah blah. Blah biah Boh Bah

biah. Blaki blah biah bdah blah. Bl blah
blah biah biah. Biah biah blahblh bloh
Hah biah blah bloh blah. Biah blah biah
blah bigh.

Hah biah blah blah blah. Biah biah blah
blah biah. Biah biah biah blah Wah. Blah
blah biah biah blah. Biah blah bah blah

biah. Biahiblah biah biah blah. Blah blah
blah biah blah. Biah biah Blehblah bleh

Hah biah biah bigh blah. Biah Wah biah

biah bah.

Blah biah bah bigh blah. Biah bah b
blah biah. Biah biah biah blah Wah. Blah
blah biah bdah blah. Blah blah boh Bah

biah. Blaki biah biah bdah blah. Bl blah
blah bdahi blah. Blah biah o blh Boh

Hah biah blah bloh blah. Biah biah biah

blah bigh.

End and and and.
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1.3 Components

The Newsletter system components provide Administration the ability to manage all newsletter
production and delivery. Administration uses Newsletter Types and Newsletter Type Management to
set up an unlimited number of Newsletter templates in assorted delivery formats. Individual
Newsletter issues are managed through Newsletter Issue Selection and they are created and
assembled using Issue Components Management. Final publishing is managed through Newsletter
Issue Management.

1.3.1 Newsletter Types

An organization may create many different Newsletters Types within three categories:

Directories + Q) E
Discussions + G E
Documents + Q=
Events + G =
Exchanges + G E
Items /Products + G E
LRCA + r.-\ =
Membership Types + Q=
MNews + Q) E
Newslettars + G

Surveys + Q| E

* Add Icon - Activates the News Management Page which is used to add a Newsletter Type..

L Browse Icon - Accesses the Newsletter Types Page.

The NewsLetter Types Page lists all the Newsletter Types created by Administration
NewslLetter Types

Quartery HTHML Electronic Delivery

Semi- Annual Printed ¥ersion

Semi-Annual Printed ¥Yersion 2

test
Weekly Text Newslatter

Al blewy Prirt fain Menu
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Acded Meww

Clicking on the Add New button accesses the NewsL etter Type Management Page

where the Administrator can create a new Newsletter Type.

Print

hain fenu

Prints the website page to the visitor’s local printer.

Returns the browser to the Site Administration window.

1.3.2 Newsletter Type Management

NewslLetter Type Management

Mewss Libbise Mame: |Qusrterh.-' HTML Electranic Delivery
waletter Template: |HTML-Electronic Delivery =]
Date Range of Yolume:  [07/01/2003 B [0gi30i2004 =

Starbng Yolume Humber: |1
Starting Issue Mumbser: |1

Sender's

Header:

Ermail: Inewsleﬂer@d emoorganization.ong

ITe =t of Header :I

Title Innage: I Browse.., demoorghead.jpg
Color Scheme
Save Drelete Print Cancel Cloze

Newsletter Name Field — Administrator enters a descriptive title for the custom newsletter
type in this field. The title entered into this field will appear in the Newsletter Types on the
Administration portion of the site and on the Newsletter Types list on the Public portion of
the site.

Newsletter Template — The Administrator selects one of the 3 different newsletter templates
in this selection field: Text-Only Electronic Delivery, HTML Electronic Delivery or HTML
Printing. The Electronic Delivery templates compile Newsletters which are delivered by
electronic mail. The HTML Printing Template compiles newsletters for printing on 8.5” X
117 or 11” X 17” paper sheets.

Date Range of Volume Field — The Administrator indicates the date range of a volume. The

system will automatically calculate volume numbers based on this range each time a new
issue is created.
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Starting Volume Number Field — Sometimes the newsletter type will be replacing a former
newsletter production system and the organization may wish to continue with the previous
volume and issue numbering sequence. In such a case the active volume number may be
entered here. Otherwise, the volume may start with “1”. When the Date Range of the VVolume
field value is exceeded, the next sequential volume number will be assigned to new issues.

Starting Issue Number Field - Sometimes the newsletter type will be replacing a former
newsletter production system and the organization may wish to continue with the previous
volume and issue numbering sequence. In such a case the active issue number may be
entered here. Otherwise, the issue may start with “1”. When the Date Range of the Volume
field value is exceeded, the next issue will be assigned an issue number of “1”.

Sender’s Email Field — Since the Electronic Delivery template are broadcast by email, the
newsletter type requires a sender’s email address. The address will appear in the From: field
of the electronic email header.

Header — This field effects the Text-Only Electronically Delivered template and determines
the top line of the Email Text.

4=

Weeldy Art News from Demo Organization
July Week 1 - Volume 1, Tssue 1July 1, 2003
Wistt Our Web Site

httpefsmre 500/ demositel

InT THIS ISSUE

1. Art Prices Tumble according to Barron's
2. Legal Experts Panel for Art Retailers
3. European Renaissance Sculptures

The At World

Art Prices Tumble

According to Barron's prices on collectable art are down 30%.
By Mazarnilian Mattisse

According to Barron's prices on collectable art are down 30%. .

Title Image Field — This field affects the HTML Electronically Delivered template and the
HTML Printed template. It determines the header and is always an image.
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Wisit Our Web Site smneS00/demosite

Big Deals 7 Ast Prices Tum 1y ALk
Picasso Napkin Fetches |3 MagkarSiogighestibe Duady
£2 million

Foand & 30 obd #lic, 3 crayon
skulch of Manyin Monroe on a Shows
o relaurant rapkin sold at

Chilstes Jacovits Center Announces Sculpture Show
Eurapean Henalszance sculpiuras will anve in July,
Demo
By Big Stee
Dema Sidebar Headiine ¥

l:‘_};:;::;::ij:c::;f_,m” Actiiding o Public Febations manage: Seve Smar , Eurbpean
b = FRenaisaante seulphuns wil i inJuby 5 the blak biah bs# Blah blah
ish bl kiah, Blah blah blah blah blah Bish Blsh Bleh Blsh blsh

Mew Members Blah blah blah blah biak. Blah Blah blah blah blah, sk biak bah bk bk

***= | Saves the Newletter Type and the data entered into the fields.
Delete

Deletes the Newsletter Type Record
Prirt

Prints the website page to the visitor’s local printer.

C | . . .
T Closes the page without saving or updating values.

Cl® | Closes the page and prompts the visitor to save the data.

1.3.3 Text-Only Electronic Delivery Template

Text-Only Electronic Delivery Template compiles a newsletter which is broadcast via electronic
mail to recipients selected from the Contacts Database. It delivers text messages only. No
hyperlinks, pictures, etc can be included. (Some email readers are smart enough to automatically
create hyperlinks in the text for URL’s and email addresses suggesting that hyperlinks were sent but
it is the mail reader that creates them.)
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Weekly Art Mews from Demo Orgaruzation
July Week 1 - Volume 1, Issue 1July 1, 2003
WVisit Cur Web Site

http Hfemre 500/ demositel

I THIS ISSUE

1. Art Prices Tumble aceerding to Barron's
2. Legal Experts Panel far Avt Betailers
3. European Benazsance Sculphires

The Art World

Art Prices Tumble

According to Barron's prices on collectable art are down 3084,

By Maxarulhan hattisze

Accordmg to Barron's prices on collectable art are down 30%%. Blah blah blah blah, Blah blak blah Blah
Elah blah blah blah, Blah blah blah blah Blah blah Blah blak,

Blah tlah blah blah. Blah blah blah blah Blah blah blah blah Blah blah blah blah Blah blah blah blah
Elah tlah blah blah. Blah blah blah blah Blah blah blah blah

Elah tlah blah blah. Blah blah blah tlah Blah blah blah blah. Elah blah blah blah Blah blah tlah blah.
Elah btlah blah blah. Elah blah blah blah Elah blah blah blah. Elah blah blah blah. Blah blah blah blah
Elah blah blah blah. Elah blah blah blah Elah blah blah blah

httpoffananw . barons. com
Wizt Barons for mere onfo

1.3.4 HTML Electronic Delivery Template

Text-Only Electronic Delivery Template compiles a newsletter which is broadcast via electronic
mail to recipients selected from the Contacts Database. It delivers messages in HTML which allows
for a rich experience that includes color, images, sophisticated page layout, hyperlinks and other
HTML enable capabilities. However, there is a downside. HTML formatted email involves larger
files which requires more bandwidth for delivery. This can increase delivery costs. Furthermore,
many email readers cannot properly display HTML format email. Other email servers and readers
refuse HTML files because of their size.
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Big Deals
Picasso Napkin Fetches
$2 millien

Found in an old 48¢, & criwan
skaich of Meanyiin Manrae on 3
F]

Demo

Dema Sidebar Headline

‘This. demans¥ates tha camlent
af & single sidabar cortent
aniy.

New Members

Visit Qur Web Site smre500/demosite

1 Ssulurn Shos
2. A Prces Tumble seooeding to Boran's

L b S D

Shows
Jacovits Center Announces Sculpture Show

European Renalssanca sculpiures vl arrive in July,

By Big Steve

Aceerding 1o Publie Retstins manager Sive Smat, Eurspean
Roesaissanc e sculglures wil arimé in Ju atthe blah blah ban, Blah blah
bian

Biah blah Biah
blah blah bl Blah B
Edah blah blah biah bish

Tony Seprane
Heaw Jersay's oftio e stward pian blah Biah
Joined just 1ast week. Tomy's — Bigh blah blah blah btak, Blah blah blah blah k2an. Blah blak biah blsh Blah
dearsnips Blah blah Blah :
lah blah Biah
10 g 31 Ba3Utes that have: 63 150 Bish blah blah. Blsh biah blah biah
ol ulah blah blah. Blsh blah blah

Tonesese. Vekoms.

Saily Smith
M Srith 5 the A Curabir for

“Thia Beah Bilah
Eurspran gshibitin | blah blah. Bish Slah blah blah biah Blan blah
40 years”, blah blah blah. Blsh blah blah blah bt Blah
Donais rimp [biah biah bish bish Blah biah biah biah bish
5240 D141 Diah blah bla. BIGN 18N biah blah blak

the San Diego Zoo Whe kngw  Blah blah Blah blah. Boan blah

he Blal biah biah Esh biah blah blah

Weltome Sami biah. Blah BIah blah biah biak Blah blak . nlah B
blah Bk gl plah

Johnny Gonzalez

dohn is B new CEO of“Attls Vi vis G "

Us® and ous newes renibr

fiom Miam, Florida

e To T

The Art Werld
Art Prices Tumble
Mccording to Barron's prices on callectable an are down J0%,

By Maximillian Matisse

Bccerding o Bamon's prices an collactabilo art are down 0%,
Blah blah blah blah Blah blah blah biah Blah blah blah blah
Elan blah blah blah. Blah blah biah biah

Blah blah blah blah. Biah biah blah blak Blah blah blah blah
Blah blah blah blah. Biah blah blah biah Blah blah blah blah
Blah blah blah blah. Biah blah blah blak.

Bta blah blah biah Bian biah biah bian Biah biah blah bian
Btah blah blah blah. Bish biah biah biah Bish biah blah blah
Btah blah blah biah. Biah blah blah biah Bish biah blah biah
Etaf blah blah blah. Biah blah biah biah Biah biah blah biah
Bian blah blah biah.

B To T

Biography of the Quarter

Stephen Reuning is a Great Guy
You really showld got 1o know him

Stephan M. Reuning. CPE hars resided in Mistone Tawnship in New Jersey since 1990 4
Past personal, business and norprofil experienstes includs

~Parter, ol e b i
comeuny sl v ranked nUMmDer 133 an e iS00 fist, in Magazing's aneal il of ?ie
nations in 5410 private companies. Companies include Diedre Mors Comporaton, nc. Non
Profls Ont, ,Int., Culs it Parsormel,
Pharnies, lnt., Afordatile Persore, , and Light Corst ]
Deign, Co.
*To Thomas A W i

L a3 adnsorto e Commitee.
. YED.

«Gicyears sening on the Boaed of Direclors of he Wid Alantic Associsaon of Persanng! Cansuliants,
repesening oeet e Mundeed eighty fems. Ofices held inchede President

+ Seven years seving on the Buard of Teustae-s ofthe Voung Enbiepeanewrs' Organizatian of New Jersey,
~ ver sighteen years a<tve public speaking
Fisza's whal 5ome retables have wiiSen about Steghan:

AP Board of Dieactors, Chaieman, Mary Beth Eimer, CPC, CTS

“Yaur commitmant, dacikation
results, The
program 15 oue In arg Bt 1o you Canficaton andour
arn arg Yo b holped me a5 the Chakman
ofthe Eoard ang & 15 wordel 1o hae you o the bram.”
woung v, from
“Thankyou 50 mwth for cemtibution fo
The ansd ater
incrediblel .~

Tern Richimn in his fé3ture aricle, "Up From Drudgésy’, for Inc. Magazing
= Reuning, is & college drop-cut who devours ideas like akid ealing puecem._*

Tha Aeamibly St of New Jétsiy, bom Joaen W, Semith, Atcambliworman

il

©. Mr. Reuning represents what | consider atan Amedican entregreneur. His
the 85 well. bvement &

He has
state and cihers.*

The Learring Annes, New York, MY fram Harry Javer, Nations! Prograr Director

“_as Nationai Program Ditection for The Leaming Annes, | atend over one hundred seminars 3 yeas. Your
BPCANLION. Was, WINOUIS Houbl 078 01 18 Bare] Pl WINgEeed.

s material was i s, your nangoul was excellent Vour
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1.3.5

HTML Printed Template

iy Uuuda

Fucxmm gl Faichex
1 milaa

Fourd in =n oid sk, 3
coyon saich ol KMayin
Aimom on 3 coh
mlzwsani napkin ak al

MPO Do Dipnualon Fisenb La gl Crpmia
Farml 1 il Falmima

Al ihm Hilon Prabd sigha Sipal 4303 Wad e
Pl arimiphos P | 2189882180

Chiak
B4sh hish hish .24ah biwh b h biyh By h. 243h bish
bixh. Bizh biah bh biah bih. Cih bish bsh .Bah

Lumic biah bizh bish biah.Rizh bizh bish. Bish bsh biah
b biah.

Cwra Hexdlin

Eish bish bish .Eiah bish biah biah bah. Biah biah
bixh. Bizh biah biah biah bish. Bih bih bbb Bah
bixh bish bish bish.Ei3h bish bish. Bih hish hish
bixh bizh.Bi3h Hzh hizh. Bih bbh hbh hibh hbh .
Eish hish hih .Bish bish bish bsh Hah.

Mo dema s he
conieniof 3 =g
axmbca conmr mnliy.

P Mumibury Bish bish hish .Bizh bizh bizh biah Hah.Bizh bizh
bih. Bizh biah bah biah biah. Cih bish boh .Siah
bixh bish bish bish.E43h bizh biah. Bish bish bish

bixh bish. £ ah bah biah, Bish bieh bish bh bih .
Edah bish biah . Btah biah biah b h bah, Bah bah

Jowiay Gonsler
Jobn 1l hm e CEO o

M Sl ialbm Al
Cualoi o Ihe Tan
Dwa Lon. Yo krae
e oo collecl ad 207 0
Vi ko Saky i

! Lagal Expmila
Farml o | Palaima

"Nl el and o bixh. i bish bh biah bish.
rmmmia hom
Mam, Flada Eish bish bih . Bizh biah bah bah bah.Biah bah
biah. Bizh biah bah biah bah.
ETEF R Edah bish bish .Eiah biah bah bah bah.Biah bah

bizh. Bizh biah biah biah bizh. Bdh bih bbh .Bah
bixh bish bish bish.E43h bizh bizh. Bish bish bish
bixh bish. 2i3h Hi3h hizh. Bih bbh hbh hbh bbh .

Eish hish hish .Biah bish bish bish Hah. Bish bish
bixh.Bizh Hzh Hzh bizh bizh. Bih hbh bbh .Eah
bixh bish bish bish.Ci3h bizh bizh. Bish hish hsh
bixh bizh.Bizh Hzh bizh. Bih bbh bbh bbh bbh
Cish bish bish .E4ah bish biah bah bah.

Eish bish bish .Eiah bish biah biah bah. Biah biah
bixh.2izh Hi3h Hi3h hish hish. Bh hbh hbh .Sah
bixh bish bish bish.Ei3h bish bish. Bih hish hish

bixh bizh.Bizh Hzh bizh. Bih bbh bbh bbh bbh
Eish bish bbh .Bizh binh bih bah Hah. Bizh bizh
bixh.Bizh Hzh Hzh bizh bish.

Leqal Expert s Parel for At Retailars
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Ao g 10 Fublc Pl alona ma oo s
[Hmvm Troal, £uopen Femooono
facuip it ] miwm 10 by 3 e bah
jptah kh .4 bah Hah Bah bah.Riah
fbtxh bah Hah b h.43h Hh Hish bish
fpixh.

[ah bsh bbh bbh hbh .Ciah Bah Bah
ik Hxh.Bizh bish bish bish Hish. Bsh
ik b h b h biah.Bi3h b sh Hish bish
i h. Bi3h bizh bizh bish bish. Bish hish
bixh bah Hah.

[esh bish bsh hish hish .Cish bish Bah
i h b h. Bizh bizh bish Hsh Ha h.2izh

“rhaagong o b
2imalyby Fow,

Donaid Fump

Etsh bish
foix h biah bk h, E4ah biah biah bish biah.
[otah bish bah bish bih .

[otah bish bah bish bish . E4ah biah bah
bt h biah, B43h bizh bish biah bih, Bah

foix b biah bk h biah. B4 ah b ah bish bish
fota b B43h bizh bizh bish b, Bah bish
bixh Hah Hah.

[ah bsh Bbh bbh hbh .Giah Bah Hah
i h Hah. Bi3h bish bish bish Bish. Bah
jiah biah b h biah. 4 3h b 3h bish bish

bish.B4ah bizh biah biah biah, Bish bish
bish bish biah.

E4h bish bish bish bih . E4h biah bah
biwh biah.

Cish hish hish bish bsh .Biah bish bah
bish bish.2i3h bizh bish bish bish. Bbh
bish bish bish Hah.Bish Bish lish Hsh
bih.Bi3h bizh bizh bish bish. Bish hish
bish bish biah.

Cih bish bish bish bh .B4ah biah Bah
bish bish.2i3h bizh bizh biah biah, Bh
bish bish bish Hah.Bish bish lish Hsh
bih.Bizh bizh bizh bizh biah. Bih bbsh
bish bish bixh.Bizh bih biah biah bHish,

Cih bish bish bish bh .B4ah biah Bah
bish bish.B43h biah biah biah biah, Bish
bish bish bixh bixh, E4ah bish bish bish
bish.Bizh bizh bizh biah biah. Bih bsh
bish bish biah.

Eish bish bish bish biah . E4h biah biah
bish bish.B43h biah biah biah biah, Bish
bish bish bizh biah, E4ah bizh bish bish
biah.243h bizh bizh bizh bih. Bih bh
bish bish bizh. Bizh biah biah biah biah,
E4h bish bish bish bih . E4h biah bah
biwh biah.

Cih hish hsh bish bbh B4h bish Bah

Jacowits Center Announces Sculpbure Show

Eurcrsn Hunwayunce sculpbarsa sl wmes n duly

biah bih. Bizh biah biah biah biah., Bish
bah bish bish bish. B43h bizh bizh biah
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blah blah biah. Blah blah blah blah blah.
Blah blah blah blah blah. Blah blah blah
blah blah

Endend end end.
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The HTML Printed template compiles a 4 page newsletter which can be printed on 8.5” X 11” or
11” X 17 paper sheets. The fourth page reserves the bottom third for mailing information. Printing
on 11” X 17” sheets allows for a fold down the gutter between pages one and four and pages two and
three resulting in a standard four page 8.5” X 11” folded newsletter format. Folding the 8.5” X 11”
format in thirds provide for easy mailing.

NPO Demwrsiration Organization
510 Horizon Ctr

Robhinsvilee, MT

02691

Stephen M. Reuning
510 Horizon Center
Robbinsville, NJ
08691

The fourth page can be merged with contact data to print each individually addressed page instead of
using stick on labels.

While the Electronically Delivered templates have virtually no limit on newsletter length, the HTML
Printed template has narrow size requirements because it must fit exactly into the paper size allotted.
The template is structured into space for four feature articles, up to four advertisements and 14
inches of sidebars. The four feature restriction can be by passed by including more than one feature
in a single Feature Component and/or overlapping content from one Feature Component to another.

1.3.6 Newsletter Issue Selection

Clicking on a label in the Newsletter Types list accesses the Newsletters Selection Page for the
selected Newsletter type.
NewslLetter Types

* Quartedy HTHML Electronic Delivery

*  Semi-Annual Printed Yersion
*  Semi-Annual Printed Wersion 2
*  test

*  Weekly Text Newsletter

Add Mewy Prinit hain Menu
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A Newsletter Issue is a specific single publication identified by a title, volume number, issue number
and date. A single issue may be comprised of one or more feature articles, sidebars and
advertisements. Feature articles and advertisements may include images.

The Newsletter Issues Selection Page displays the Newsletter Type customization values and lists
created issues below. Often Issues will be created well in advance of publication to provide
anticipatory structure to production of Newsletters. Administrators can insert content as it becomes
available or at their convenience.

NewslLetter Issues Selection

News Letter Type Name: Guarterly HTHML Electronic Delivery
News Letter Template: HTML-Electronic Delivery

Date Range of Yolume: 0770172003 - 0673072004

Starting ¥Yolume Number: 1

Starting Issue Number: 1

Header: Test of Header

Newslatter Issue Yolume Issue

«  Spring 2004 1
e Winter 2004 1
« Fall 2003 1

1

= k3 LD B

e Surmmer 2003
Mew lzsue

Edit Type Cloze

Clicking on an Issues label such as Spring 2004 accesses the Newsletter Issue Component Page for

I - New |
the specific issue selected. Clicking on TMERE accesses the NewslLetter Issue Management

Page which is used to start a new newsletter issue.

NewslLetter Issues Management

MewsLetter Issue Mame: I

Increase Yolume #: Cves & po

Date Text: I

Save Print Screen Claze

= Newsletter Issue Name Field — The Administrator enters the name of the issue in this field.
For example, Spring 2003, or July 2004, or Annual Review 2004. The name entered into this
field will appear in the list on the Newsletters Issue Selection list of the Administration
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portion of the website and the Newsletter Issues Selection list on the public portion of the
website.

Increase Volume # Field — If desired, the Administrator can begin a new volume by clicking
the Yes radio button.

Date Text — The date text is printed in the header of the newsletter on each page.

Surnmier 2003 - Volurne 1, lesuwe 1 \ / o

Issue Name, Volume # and Issue # Date Text

1.3.7 Newsletter Issue Components

A single Newsletter Issue Component is either a feature article, a sidebar item or an advertisement. A
single newsletter issue is typically composed of multiple components. Components are initiated and
managed from the Newsletter Issue Components Page. Building a newsletter is a process of creating
components which the system assembles into a complete newsletter upon publication.

1!
)
i
H
il
L]
|}
¥

B - ———

P Ere———

The Newsletter Issue Components page consists of three sections for HTML Electronic Delivery
Template and the HTML Printed Template. Those component sections are Edit Features, Edit
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Sidebars and Edit Advertisements. The Newsletter Issue Components page consists of two sections
for the Text-Only Electronic Delivery Template. Those component sections are Edit Features and
Edit Advertisements. Sidebars cannot be displayed in text format.

Each of the Edit Components list sections consists of a Headline Column and a Sort # column.
Clicking on a Headline accesses the Issue Management Component Page for the selected

.. Add Feat
component. Clicking on Betre

Add Sidebar

creates a new feature article component for the issue.

Clicking on
Add Advertizement

creates a new sidebar item for the issue. Clicking on

creates a new advertisement for the issue. Clicking any of the latter
described Add buttons accesses the Issue Component Management page for that component.

NewslLetter Issue Components
News Letter Issue Name: Summer 2003
Volume Mumber: 1
Issue Number: 1

L
| Edit Features

Headline Sort #
Jacovits Center Announces Sculpture Show 0
Art Prices Tumble 1

Stephen Reuning is a Gr

Add Feature

Headline Sort #

Picasso Mapkin Fetches $2 millian

Tony Soprano

Sally Smith

Johnny Gonzalez

Demo Sidebar Headline

=10 = B — T — B — i~

Al Sidebar

Help VWanted - Gallery Sales 0

The Bestin At Catalogs Caosts so Little!

Add Advertizement

1.3.8 Issue Components Management

The Issue Components Management Pages vary for each of the Component Types (Features,
Sidebars and Advertisements) but consist of all or some of the forms and fields described below.
When the newsletter is published, the content entered into the fields on the Issue Components
Management page is formatted and compiled into the newsletter issue according to the Newsletter
Template that was selected on the Newsletter Type Management page.
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Heading Bar Tite: IThE Art Warld

Headline: |art Prices Tumble

Sub Haadlina: |m|:|:=n:ilng 1o Barron's prices on collectable art are down 30%,
SortDrder: |1

Author [Maximillian Matisse

In This Issue Text: |Arl Prices Tumble according to Barron's

Heading Bar Title: Field — The entry in this field appears in the Article Header Bar of the
newsletter.

LB THETEE TEY AT LM (LME !

Back To Top

Art Prices Tumble < QuBEEEREN
‘ﬂcnnrdirlsj to Barron's prices on collectable art are down 30%,
By Maximillian Matisse -

According to Barron's prices on collectable art are down 30%. Blah blah blah biah, Blah blah blah blah |

Filal flade kisb biab Flel ki biab falal Filab bbb bl ki

Headline: Field — The article/item headline is entered into this field and appears at the top of
the associated feature article.

Sub Headline: Field - The article/item sub-headline is entered into this field and appears at
the top of the associated feature article just below the headline

Sort Order: Field — The number entered into this field decides the order of the articles/items
within the issue. If items have the same Sort Order number entered then they will be sorted
alphabetically.

Author: Field - The article Author’s name is entered into this field and appears at the top of
the associated feature article just below the sub-headline.

In This Issue Text: Field - PORTALPRODIGY builds a table of contents called In This
Issue and inserts it into each newsletter. The In This Issue table appears at the beginning of
newsletters compiled from the Text-Only Electronic Delivery template. The In This Issue
table appears at the top of newsletters compiled from the HTML Electronic Delivery
template just below the header and issue identification bar. The In This Issue table appears at
the bootom of the sidebar of newsletters compiled from the HTML Printed template.
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[ content A
Maone o
Chioose Content From: _'l
Qpen Paszte Wienw Clipiosand
] according to Public Relations manager Steve Smart , European Renaissance =

sculptures will arrive in July atthe blah blah bah, Blah blah blah blah blah.
Blah blah blah blah blak, Blah blah blah blah blah,

Blah blah blah blah blah. Blah blah blah blah blah. Blah blah blah blab blah.
Blah hlah blah blah blah, Blah blah Blah blah blah, Blah blah blah blzh Blah
Blah blah blah blah blah.

Blah blah blah blah blah. Blah blah blah blah blakh, Blak blah blah Blak blah.
Blah hlah blah blah blah, Blah blah blah blah Blah, Blah blah blah blah blah, j

Featurs Resource URL:  [hiip vy jacovitscentenss net

Text to Display for URL: |Lr|g|[Ja|: owits Center
Feasture Innage: | Fhirry I
sculpture.jpg =

“Thiz iz the greatest il

BreakoutBox Content:

Eurapean exhibit in

Choose Content From: Field — Most organizations have multiple staffers or committee
persons administering different features of PORTALPRODIGY. For example, the Events
Committee administers the event feature, the News Committee administers the news feature,
the Legislative Committee administers the LRCA feature, the Education Committee
administers the knowledgebase, etc. Such administrators can input lots of current and
interesting content into the website during the normal course of their duties. That content can

be an ideal source of content for regular newsletters. The Choose Content
% From field aids the Newsletter Administrator in quickly reviewing the

latest content additions to the organization’s PORTALPRODIGY website
in order to collect content.

When the Administrator clicks on the Choose Content From field, a selection list is

displayed. Clicking on an item in the list and then clicking the P hutton activates the

search or list mechanism for that feature in a fresh browser window. The administrator can
search for appropriate content by navigating the list or operating the search mechanism in
order to display content.
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Mohe j

Mone k
s
Discussions !
Events |
Resources
Exchanges
Biographies H

Choose Content Froni:

Content:

Products

Survey Questionnaire thoose Content From: Ipress Releases - j
SLINEEI' RESDDI"ISE SLII"I"II"I"IEW' : Qpen Paszte Wiew Cliphoard

Since the search or list mechanism for the selected feature is opened in a fresh browser
window (Target Window), the Newsletter administrator can easily copy content from the
Target Window and then paste it into the Content field of the Issue Components Management
page. Using this feature, the Newsletter Administrator can build an entire newsletter in
minutes.

Content Field — The main content text or body of an article/item is entered here. When the
newsletter is published, PORTALPRODIGY automatically formats the text into columns
appropriate for the newsletter template selected as well as wrapping around images, breakout
boxes, etc.

Feature Resource URL: Field — If a “for more information click here” type hyperlink is
required to be associated with an article/item, it is entered here and the associated text that
will appear as a the clickable link must be entered into the Text to Display for URL: Field.

Text to Display for URL: Field - If a “for more information click here” type hyperlink is
required to be associated with an article/item, the clickible text is entered here and the
associated URL must be entered into the Feature Resource URL: Field.

Lranald 1 rmp RIan plan g
| ‘Ellah Blah b

Curator for

JWWho knew Blah blah blah blah blah. Blah blah blab

171 hlah blah blah. Blah blah blah blah blah
hlah. Blah blah blah blah hlah. Blah blal
hlah blah blah blah.

= %
S0 0PAtls it Jarovits Center

it mermbr
| Feature Resource URL:  [http:ifwww jac avits centene: net

Text to Display for URL: |Ui5itJacwits Center

Feature Image: Field — An image can be imported into the component item. Images are
displayed within the component in the newsletter.
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me 1, Issue 1- Page 2 5 =
Jacovits Center Announces Sculpture Show
Ewropean Renaissance sculptures will arive in July

By Jim Johnson

Wecording to Public Relalions manager blah. Blah blah blah blah blah. Blah blah

fStéve Sraart, European Renaissance Blahs sk Blak

sculptures will armiee in July at the blah

folah bah. Blak blah biah blah blah, Biah  Blah blah blah blah blah, Biah blah blah

folah Blab blah beah, Blah blah blah Blah  blah blah

folah. Elah blah biah biah blah. Biah blah blah
blah blah. Blah blak blah blah blah, Blah

[Blah bilah blak blak blah Blak blahblah blah biah Blab blah Blah bah Dlakblab

folah blah. Blah blah bish blah blah. Blah  blsh Blah blahgs h

folah blah blah bkah. Blah blah blah blah  blah lah blah.

felah. Blah bah blah blah blab, Blah blak

fbiah blah biah. Elah blah bizh biah blah. Blah blah blah
blah blah. Blah blak blah blsh blah, Blah

[Blak blah biak blak blah Blak blah blah  Blah bian Blab Blah Blah blah blak Blak

folah blah. Blah blah bish blah biah. Blah _ biah. Blah biah biah blah blah Blah blah

foiah blah blah blah ah blah. Blah blah biah Dlah blah

flan. Blak

Iolah bih bl Biah blah biah biah biah, Biah biah bish D130 bah. Blah hinlah, Blah
folah. Blah bilah biah blah blah. Blah Blah blah blak
fetan blak Blah blah. Blah blah biah blah blah. Blah blah
lotan. Blsh blah Bah blah, Blah biah Blah biah blah

Elah blah blah biah blah. Blah blah blah
blah biah

foian blah biah
ftan. Blah bah blah blah blah, Blah blah
[biah blah biah Biah blah biah biah bish. Biah biah biah . )

lElah biak biah blah bish. Blah blshBlah  blah biah. Blah biah blah blah olak, Bish  B180 Biah biah bian blah. Biah biah biah
lotan Blah, Blan bish lah Biah biah Blah  blab bian blah blah Blak biah Diak blah 13 biah. Blah biah biah blah olah, Elah
[otah biah biah biah. Blah biah blahbiah  bish. Blah bish bian biah bish Blah bish  BVah bIah Biah blsh. Blah blsh blak blah
Jotan Blah biah biah biah blah. Blh biah  biah blah biah. ian blah bish bish biah, 913N Biah bish biah bish biah Blah biah

T

= BreakoutBoxContent: Field - Entering text into this field adds a breakout box to a feature
item.

Advertisemant

Advertisement: o Mone [ Irnage o Text

Advertisement
Headline:

Advertsement Inmage: Browese.,.

|
|
Advertisement Content: | ﬂ
|
|
|

Advertisement Contact
Info:

Advertsement URL:

Text to Display for URL:

Advertisements can be stand alone, in which case they appear at the end of the newsletter, or they
can be related to a feature article in which case they appear at the bottom of the article. To add an
advertisement to the bottom of an article, click the Image or Text radio button on the Advertisement

form included on the Edit Feature Issue Components Management page. To create an independent

i i . Al Adverti it
advertisement which appears at the end of the news letter, click on the YeriEEme

button on the Newsletter Issue Components page.

= Advertisement: None, Inage and Text Radio Buttons — If there is to be no advertisement
associated with the related feature article then this should be selected as None. If an
advertisement will be included there are two options for inserting the advertisement: Import
an already created advertisement in the form of a digital file._As a matter
% of fact, HTML-Electronic Delivery Newsletters can include video

resentations.

= Advertisement Headline: Field -
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Help Wanted - Gallery Sales

Miarni arl gallary seeks an experienced sales representative for retail gallery on Ocean Blvd, in South Beach,
Must have experience with sophisticaled ard collectors and the eccendricities of that crowd. ContactWillamena
Hermrara Ganzalez Rodriguez Perez

(800]) 5355555

The Best in Art Catalogs CostsSo Little!

For only pennies a dayyou can be updated weekly on the latest investrmep - artworld has to
offer. Mo collector should be without a subscription to Best At Catalog!

Call Sales and Subscriptions at (800)555-5555

Visf our sife for mare inforrmation. m-

Advertisement Image: Field — If the Administrator selects Image on the Advertisement:
None, Image and Text Radio Buttons, the following fields do not affect the advertisement. If
the Administrator selects None or Text on the Advertisement: None, Image and Text Radio
Buttons, this field does not affect the advertisement.

Advertisement Image: I Browse... |

Clicking the E’”&I button, activates the Windows Choose File dialog box. The
administrator locates the desired image file on his computer or network and clicks on open.
Or, the Administrator can type the path to the file directly into the Advertisement Imag field.

Choose file e |
Laok in: I [H] Desktop j &k B
5 My Documents Eadmin.p
=2 My Computer @Ajb Sam
\ZE My Metwork Places @Bookl X
,‘,} ‘Windows Media Player ﬁ'capitol.j
1 2003 _06_09 MAAPC Financials @copy MNP
1¢S5 Fax Duration Reports @Creating
_loadup BRDel Ren
" olgikeys ®omc.zo
i | sample template ®omc. 20
h_E. 2003_06_01 NMEMS manual work,doc IEdnserrol
(Gl ad-aware 6.0 '@Docume
o
File name: 2003 06 01 NNEMS marnual work. doc j Open I
0 Filesoftype:  [allFiles () | Cancel |

7

Advertisement Content: Field — The advertisement content or body is entered into this
field. If the Administrator selects Image on the Advertisement: None, Image and Text Radio
Buttons, this field does not affect the advertisement. If the Administrator selects Text on the
Advertisement: None, Image and Text Radio Buttons, this field does affect the
advertisement.

Advertisement Contact Info: Field - The advertisement contact information or close
statement is entered into this field. If the Administrator selects Image on the Advertisement:
None, Image and Text Radio Buttons, this field does not affect the advertisement. If the
Administrator selects Text on the Advertisement: None, Image and Text Radio Buttons, this
field does affect the advertisement.
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= Advertisement URL: Field - If a “for more information click here” type hyperlink is
required to be associated with an advertisement, it is entered here and the associated text that
will appear as the clickable link must be entered into the Text to Display for URL: Field. If
the Administrator selects Image on the Advertisement: None, Image and Text Radio Buttons,
this field does not affect the advertisement. If the Administrator selects Text on the
Advertisement: None, Image and Text Radio Buttons, this field does affect the
advertisement.

= Text to Display for URL: Field - If a “for more information click here” type hyperlink is
required to be associated with an advertisement, the clickable text is entered here and the
associated URL must be entered into the Advertisement URL: Field. If the Administrator
selects Image on the Advertisement: None, Image and Text Radio Buttons, this field does not
affect the advertisement. If the Administrator selects Text on the Advertisement: None,
Image and Text Radio Buttons, this field does affect the advertisement.

1.3.9 Newsletter Issue Management

When all articles, sidebars and advertisements have been entered and the Administrator is ready to
preview the newsletter, select recipients, print the newsletter or broadcast the newsletter, he clicks on

Publish :
the """ putton on the bottom of the Newsletter Issue Components page for the selected issue,

which accesses the Newsletter Issue Management page.

NewslLetter Issue Management

The Newsletter Issue is ready for delivery. Please enter criteria for recipients and verify recipient list. To change the
newsletter, select Revise. You may also Cancel delivery. When you are ready to publish and deliver this issue, press Send.

Choose Recipients Wieww Recipients Revise Prewviewy Cancel Send

For issues compiled from the HTML Electronic Delivery template and the Text-Only Electronic

. o Previ :
Delivery template clicking on the = button opens a fresh browser window where the
newsletter is displayed in its compiled and complete form. For issues compiled from the HTML
: L Previ . .
Printed template clicking on the = button opens a slightly different Newsletter I1ssue

Management page which lists each of the four 8.5” X 11” pages separately. The pages are displayed
separately so their printing can be handled independently. This capability is especially important if
recipient addresses are being mail merged into the fourth page. Clicking on the title of a page opens
a fresh browser window where the newsletter page is displayed in its compiled and complete form.
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NewslLetter Issue Management

The Newsletter Issue is ready for printing. Select one of the links below to view the file and print it.

Leqal Experts Panel for Art Retailers

Jacovits Center Announces Sculpture Show
Art Prices Tumble

Art Funding Takes a Hit

Chooze Recipients Yieww Recipients Revise Close

For issues compiled from the HTML Electronic Delivery template and the Text-Only Electronic

Delivery template clicking on the =~ =" Rechients

management page.

button accesses the Broadcast Recipients

Recipients can be selected by Contact Type, Special Interest Group, or Security Group. Selecting
down a column affects an “OR” search while selecting across columns affects an “AND” search. For
example, selecting the boxes Client, Contractor and Contributor would select contacts that are stored
in the contact database with the values Client OR Contractor OR Contributor and not necessarily a
member of each Contact Type. On the other hand, checking Member, Finance and Accounting, and
Admin would select contacts that are Members but must also be in the Financial and Accounting

Special interest Group and must have Admin privileges.
Broadcast Recipients

Check each Contact Type or Group whose members you want to receive your Broadcast template:

" Include Deactivated Records

Contact Types: Special Interest Group: Security Group:
[T client [T Finance and Accounting M Admin
[ contractor [T Health and Welfare [ Employee
[T contributor T Production [T mMembers
[T Employee [T users
W LrRCA
[T mailingList
[T Manufacturer
M Media
¥ dember
[T NonProfit
I_ Prospect
T vendor
[ volunteer
[T wolunteerInterest

Save Prirt Cancel Close
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Close

Clicking on button saves the selections and returns the browser to the Newsletter Issue

Management Page.

Clicking on the View Reciplents button located on the Newsletter Issue Management Page,

displays the list of recipients identified by PORTALPRODIGY based on the selection criteria
entered into the Broadcast Recipients page.

Send

Clicking on the button, causes the PORTALPRODIGY Broadcasting Feature to deliver the
newsletter via electronic mail to the selected recipients.

1.3.10 Newsletter Color Scheme

Newsletter types based on the HTML Electronic Delivery and HTML Printed templates can be
customized with a variety of colors. Each newsletter type created by Administration may have its
own Color Scheme. The Color Scheme link is located on the Newsletter Type Management page.
Clicking on the Color Scheme link accesses the Newsletter Color Scheme page.

NewslLetter Type Management

MNews Letter Name: |Quanerly HTML Electronic Delivery
NewsLetter Template: [HTML-Electronic Delivery x|
Date Range of Volume:  [07/01/2003 o [06/30/2004

Starting Yolume Number: |1
Starting Issue Number: I‘]

Sender's Email: |newsIe'rter@demoorganization)ﬁ(.org
s Test of Header ﬂ
Title Image: I Browsze... |demggrghead_]pg
Calar Scherme
Save Delete Print Cancel Cloze
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Issue Bar Background Calor:

Issue Bar Content Font Colaor:

In This Issue Barder Colar:

In This Issue Title Font Colar:

In This Issue Content Font Color:

Visit Qur'Wehsite Title Font Color:

Visit Our'wehsite URL Font Color:

Feature Heading Bar Title Font Colar:

Feature Heading Bar Title Background

Colar:

Feature Headline Font Color:

Feature Content Font Color:

Feature Author Font Colar:

Feature Resource LIRL Font Color

Publications Manager Feature in Detail

NewslLetters Color Scheme

[t %
[reeasce | @
.
[l | @
[fooooon | o
[edbece | @
[Foveeee | W
froooooo | %
fom W
[ross3cc | 8@
[fooooon |
frooooon | %
[ooaac | &

Save Print Screen

Advertisement Background Colar:

Advertisement Headline Font Color:

Advertisement Content Font Colar:

Advertisement Contact Info Font Color:

Advertisement URL Font Color:

Sidehar Background Calar:

Sidehar Category Font Calor:

Sidebar Headline Font Colar:

Sidebar Content Font Colar:

Breakout Box Backaround Color;

Breakout Box Content Font Color:

Cancel Close

[pocmas %
[fee3300 | @
[foooo00 | %
[f35663: | @
[foooo00 | 1%
e &

FEEEECERN .
[foo0000 | %
fraem %
[foo0000 | %

Each row controls the color of a font or background for a newsletter component. Clicking on the
color pallet next to the color field for a given row, accesses a color selection window from which the
Administrator may select a color.

lssue Bar Background Color:

I#fﬂ"ﬁ:u:

Ty

Clicking on a color, enters it’s HTML value into the color field.
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